How to - Extract gross reports

1  Inyour auction, click "REPORTS"
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2 Click on the desired report in the menu on the left.
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Date: 01
Auction:

PAYMENTS L. Type ltem F.. B..
Silent Auction Cole Caufield - Signed Jersey 2 2

PROFIT 2 Silent Auction Carey Price - Signed Jersey 1 2
100 Silent Auction Crystal Whyskey glass Set 4 4
=
300 Silent Auction Crystal Whyskey glass Set 3 3

MULTI-SALE

3 To print or extract in PDF format (Print to PDF), click on the button below.
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4 To extract in CSV format, click on the button below.
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3 Won by Patron
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5 Your report will be available for download in the “Downloads” folder on your
computer.
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