How to - Unpaid invoice

1 Click "INVOICES"
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2  Click "OPEN INVOICES"

3  Adminisiraion
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E Quotes
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FALED Customer Phone number Amount
INVOICES
3 9.Iean—Sarﬂua} Belliveau (jeansam@signat... (438) 8270117 70,00 5
OPEN
INVOICES Larryn Bro (lawrence@signaturepro.ca) (514) 291-9494 800,005
E oJacques Gingras (vichegin99@outlook co (514) 945-3098 700,00 5
ALL
INVOICES
Stephanie Lacelle (Stephanie@signaturepro ca) (438) 833-2060 120,00 5

3 Unpaid invoices will appear on this page. If there are no unpaid invoices, the page
will be empty
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To attempt to process incomplete payments, click on "Execute the payment of
several invoices"
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RESEND INVOICES

Open invoices Execute the payment of several invaices

er Phone number Amount Is a donation Link to Stripe invoice Actions

rence@signaturepro.ca) (514) 291-9494 800,005 [l See information H H
Stephanie @signaturepro.ca) {438) 683-2060 120,00 5 D See information Hﬂ
Jues Gingras (jacques@signaturepro.ca) (514) 945-3008 700,00 5 [ See information H H

5 Select the payments to be completed and click "CONFIRM PAYMENT OF #
INVOICES"

Confirm payment of multiple invoices

Select the invoices you want to attempt to pay based on the credit card that was selected by the participant.

Customer Phone number Amount

Steph (Stephanie@signaturepro.ca) (438) 883-2060 120,00 5

(450) 2262263

CONFIRM PAYMENT OF 0 INVOICES m
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6 If a payment is taken outside the platform, click "Tell Stripe that the payment has

"
been made
® A -1 b = i o .
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Tell stripe that the payment has been made

rence@signaturepro.ca) (514) 2919494 500,00 5 [l See information

Stephanie @signaturepro.ca) {438) 883-2060 120,005 D See information

Jues Gingras (jacques@signaturepro.ca) (514) 945-3098 700,005 [l See information H H
| Belliveau ( i pro.ca) (438) 8270117 870,005 [ See information HH
seinberg (mcgillghettorent@gmail com) {450) 226-2263 500,005 D See information H H

7 Fill in the field with your payment tracking information (e.g., payment method,
payment date, etc.), click “CONFIRM.”

Confirm that the payment has been made

This action will notify Stripe that the payment was made outside of Stripe.

Payment method used
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