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How to - Unpaid invoice

1 Click ''INVOICES''
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2 Click "OPEN INVOICES"

3 Unpaid invoices will appear on this page. If there are no unpaid invoices, the page
will be empty
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4 To attempt to process incomplete payments, click on ''Execute the payment of
several invoices''

5 Select the payments to be completed and click ''CONFIRM PAYMENT OF #
INVOICES''
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6 If a payment is taken outside the platform, click ''Tell Stripe that the payment has
been made''

7 Fill in the field with your payment tracking information (e.g., payment method,
payment date, etc.), click “CONFIRM.”


